
INSTRUCTIONS See Publication No. 76-RM-1 for instructions on mmpleting this form.'Forward signed original to 
Demrtment of Archives and Historv. Records Manwement Division. 330 Capitol Avenue. Atlanta, Georgia, 30334, 

. DatesofSerier 
arliest Latest 

1 9 5 9 1  T o  Date 
_I 

.. - 
Attention: Scheduling Section. 

5. Records Series Tile (followed by tide used in office; if different) 

Education Grants Accounting Files 

FOR AGENCY USE , 1 1. Agency Address 
Dvlication Date Department of Education 

Office o f  Administrative Services 
Fiscal Services Division 
Accounting Services Section 
Atlanta, GA 30334 - _ _ ~  

. Person to Contact Working Title 

FOR RLCORDSMANAGEMENT USE 
Application Number 

-i?%4LE--A-- Dan Completed . 
Dam Received 

'. Record Series Description 

Documents relating to: 

This file mntains the following documents (include form numbersand titles, if any): 
Attach samples of the file. 

administering the payment o f  state and federal grants to local school systems, regional 
libraries, other state agencies and individuals. 

Included are: No C h a n x  

File is arranged: No Change 

- 
I. Monthly Reference Rate 

One to six months old 

How often are records referred to which are: 

; Seven to twelve months old ; Thirteen to twenty-four months old 

. twenty-five months and older ? 

: Legalsize drawers 
1. Annual Rate of Acwmulation of Records 

L e t t e r & e  drawers ; Shelves -- ; Other irptxffv) 

. 9--50-71: Rw. 76 



YES N-O-._~O, Ouertionnairo (Place an "X" in theproper column) - 
c 

8. Is th is  the officMl copy of the series? 

b. Does the series contain confidential information requiring security handling? If yes, dte law or regulation. 
If not, when is it? 

A 

1 

ntained in th is  series ever 8nalyzed mnd/or recorded in a summarized report? 

a. State Law years. d. Audit period years. 
b. Statute of limitation years. e. Administrative need years. 
c. Federal law years. f. Federal retention instructions years. 

Attach copy or exert of laws or regulations. Explain administrative need. 

NO C H A N G E  - _  * 

_I 

12. Approved Disposition Instructions This agency recommends that the file se&s be cut off at  the end of each: 
0 Calendar Year; tX FiscalYear; 0 Other - - then, 

IXI Hold in the current files area month(s) 1 yeark); then 
0 Transfer to local holding area; hold 
a Transfer to State Records Center; hold 7 year(s); then 
a Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other lSpecifyl 

year(s); then 

, 

I 
These instructions apply to all pior m d  future accumulations of the series. 

- StatoRlcorbbmm - 
Recommendations in pwr- 
graph 12 10 approved. 
(If disapproml,  mad^ ktter 
of 0Cplanatim.l s c r e w  of Sta teh ig rw 

C. 
State Auditor/Designeo I 

AR-50-71; R.v. 76 



-4 
r -  ., ' . 

.- -~ ~~ - ~ - . --e--.,. .~ 

APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OFTHE SECRETARY ARCH,VESANO OF STATE HISTORY 

, ~ .  _ _ _ I ?  .. .~ ._ ~ ~ RECORDS ~ ~..-.~-,.~,.~,.~-,".-- MANAGEMENT OtVISION 
~~ 

~~~ ~ ~ .. ~ ~ 

INSTRUCTIONS: Sce Publication NO., 76-RM-1 for instructions on completing t h i s  form. Forward signed original to 
DlWR.imeIIt of Archives and Hinory, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia,U)334, 
Attention: Scheduling Section. 

. -  
~ - ..__ . 7-<e_ --_qf. 

- ~ ~ . ... ~. . _. ~~~~ ~ ..-- ,--. --_.. ~ - ~. ~ ~~ . - - ~ . ~ 

fOR - AGENCY - ~. ~ i _  USE - ~ ~ ~ = 1 1. Age&+ Address . ~ .  F R  ~~~ RECORDS ~ ~ ~ MANAGEMENT - - -. . . ___ USE 
Wiacion Olre Deuartment of Education Amkaaon Number 

Fiscal Services Division 
.ikzcounting Services Unit I -  132 State Office Buildinq 

I0 - Z d -  79 ~- -- _ _  
\epiiarion Numbor 

7 I- hn Received D i n  Carnotered 

OCT 3 ! 
Working Title Tdophonr Number 

~ ~ ~ ~~ ~ 

Director 656-2497 ~~ ~ 
. .  L PIttonmContact 

k i l  E 
I. Action Reque 

.~ 

. ~. __ . .. ~~ . ~~ ~ ~. ~. ---. ~i ~~ ~ I~.., ~~ ~. ~ - . 

& 0 Estabiisn Retention Schaduk; record will continue to accumulate. 
b- a Dispose of present accumulation: no further accumulation anticipated. 

~ ~ . . ~ m ~ ~ ~ A ~ l . ; ~ ~ ~ o n ~ N ~ . ~ ~ - ~ ~ ~ .  -.~meck 0 n e : I ;  Change; --4~ Supe_rcede;- Q'id ~ ____I 

&-2-"~. -1 ~-: .~~ . ~ 
~ .. ~ ~~ .~ 

~ - .. . ~ ~~ 

5. Records Sarias Tide lfollowed by tide used in office: if  different) 
G-+ 

L D.M of Sarias 
5arlien Latest 

Vocational Educa 
1. Divisibn and Ufia Function . ~ What i s the  fun'ktio 

.... ~ __..__ ~ ~ -- .. 
Present 

, .  
1959 

?ce in which this record Series is created? 

Accounting Services Unit provides the necessary accounting services to all organizatickal 
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